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  A DETAILED REPORT OF THE LECTURE ON  

"HOW TO WRITE AN ASSIGNMENT?" 

 

The program's resource person is Dr. O. N. Gonsalves, Research Facilitator at 

the Incubation Centre at St. Edmund's College. The lectures were held on the 

following dates the 6th, 9th, and 10th of September 2024, respectively, for the 

first, third, and fifth semesters. The lectures were held during the class hours. 

 

Writing an assignment is a fundamental academic task requiring a structured 

approach to effectively convey one's understanding and analysis of a given 

topic. This program has guided the students through the essential steps of 

crafting a well-organized assignment.  

 

The following were the objectives of the lecture on writing an assignment: 

I. Develop Critical Thinking Skills: Engage in analysis, evaluation, and 

synthesis of information, allowing you to formulate well-reasoned 

arguments. 

II. Improve Writing Proficiency: Refine your ability to express ideas clearly 

and concisely through structured writing. 

 

The expected learning outcomes for the students were as follows: 

I. Demonstrate Analytical Skills: Exhibit the ability to critically analyse and 

synthesize information in a structured and coherent manner. 

II. Enhance Academic Writing Skills: Improve your ability to write 

assignments that meet academic standards, including proper citation and 

referencing practices. 

III. Cultivate Self-Directed Learning: Develop independent learning skills by 

managing your research, writing, and editing processes. 
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A summary of the proceedings of the three-day workshop on How to Write 

an Assignment with the Department of Sociology, St Edmund’s College, 

Shillong 

1. The Department of Sociology, St Edmund’s College, Shillong, organised a three-day 

workshop to acquaint its students with contemporary academic and ethical standards while 

preparing their internal assignments. To this end, the college's Research Facilitator, Dr Oliver 

Nelson Gonsalves, was invited to deliver a series of three one-and-a-half-hour sessions over three 

days in September 2024. 

Students from the 1st, 3rd and 5th semesters attended these sessions. Sessions were incorporated 

into students’ regular class schedules (refer to the programme below). 
 

Semester Date Time 

First Friday, 06 September 2024 

1000 h – 1045 h 

and 
1145 h – 1230 h 

Third Monday, 09 September 2024 

0915 – 1000 h 

and 
1100 h – 1145 h 

Fifth Tuesday, 10 September 2024 

0915 h – 1000 h 

And 
1000– 1045 h 

 

2. This is the second (and consecutive) collaboration between the Incubation Centre and the 

Department of Sociology. In April 2023, the Department of Sociology organised a Value 

Added Course (VAC) entitled, Basic Concepts of Social Research. The Incubation Centre 

took two sessions on generating Research Outputs. 

 

3. Based on the lessons learned from the previous edition of this course, emphasis was 

limited to teaching students the following issues of relevance: 

 

a. Basics of Academic Writing (writing skills and logic-flow). 

b. How to identify a reliable source of information (open-access journal articles) for a 

class assignment. 

c. What is plagiarism? What are citations? 

d. Understanding referencing (APA style) using a widely accessible template. 

 

4. A PDF version of the PowerPoint presentation (based on points a-d {above}) was 

disseminated among the students. Students were also encouraged to explore opportunities to 

collaborate with the Incubation Centre by reviewing books for journal publications. 

 

 

 

 

 

 

 

 

 

 

 

https://sec.edu.in/activities/150323_VAC_BasicConceptsOfSocialResearch.pdf
https://www.utoledo.edu/library/help/guides/docs/apastyle.pdf
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FLYER 
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FEEDBACK 
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PICTURES 
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